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1. 1. Functional Styles in Modern English

Functional styles  are  a special field of stylistic investigation 

A functional style of language is a system of interraleted  language means which serves a definite aim in communication.

In the English literary standard we distinguish the following main functional styles (FS)

1) The language belles-lettres

2) The language of publicistic literature

3) The language of newspapers

4) The language of scientific prose

5) The language of official documents

Functional styles are the product of the development of the written variety of language.Each FS is subdivided into a number of substyles:

The belles-lettres FS has the following substyles:

a) the language style of poetry

b) the language style emotive prose

c) the language style of drama

The publicistic FS comprises the following substyles:

a) the language style of oratory

b) the language style of essays 

c) the language style of feature articles in newspapers and magazines 

The newspaper FS falls into:

a) the language style of brief news items and communiqués ;

b) the language style of newspaper headings

c) the language style of notices and advertisements

The scientific prose FS also has three divisions:

a) the language style humanitarian sciences

b) the language style of “exact” sciences

c) the language style of popular scientific prose

The official documents FS can be divided into four varieties:

a) the language style of diplomatic documents

b) the language style of business documents

c) the language style of legal documents

d) the language style of military documents;

4. Colloquial (Conversational) Style. 

The main function of colloquial style is   providing for practical activity of  people. It is used in everyday life. Its extra-linguistic features are informality, spontaneous character of speech, interpersonal contact and direct involvement in the process of communication. It is characterized by  the use of paralinguistic means of communication (gestures, expression of the face, movements). Basic stylistic features of the style are : familiarity, ellipsis, concrete character of speech, interruption and logical inconsistency of the speech, emotiveness, efficacy. Among secondary stylistic features there are : idiomatic and pattern character of speech, “personal” type of speech presentation. There are oral and written (epistolary) varieties of CS. 
There are two forms of colloquial speech: dialogue (simple dialogue and polylogue) and monologue. The inner differentiation,  of the CS  i.e. genre and style distinctions, are caused by the communicative status, mood, aims, relations between the speakers, situation and theme of the conversation. 
 The basic substyles and genres of CS are : literary conversational style /talks, conversations, interviews /, familiar-conversational style /communication between family members, friends, intimate communication, children's talk /, low colloquial / quarrels, abuse, scandal, squabble, insult /. 
The language peculiarities of CS are quite numerous: these are high activity of non-bookish means of the language (with stylistic conversational and familiarity colouring, the use of non-bookish low colloquial elements on all language levels, incomplete constructions (at phonetic, syntactical  and partially morphological levels), the use of language units of concrete meaning at all the levels, non-characteristic use of means with abstract and generalized meaning, weak syntactic connections between the parts of a syntactic structure, active use of means of verbal imagery, means of expressing subjective appraisal, emotional and expressive means at all the levels, patterned speech, specific phraseology , personal forms, nonce-words.

Language means the colloquial style.

graphic means: graphic signs as the reflection of phonetic processes of sound modification in fluent speech, graphic signals of the change of communicative roles;

phonetic means: intensive modification of sounds in fluent speech, positional phonemic interchange(combinatorial - accommodation, assimilation, dissimilation and positional changes, connected with the position of a sound in a word - at the beginning, in the middle or at the end of the word, stressed or unstressed position, etc.). Positional changes: reduction (weakening) of vowels in unstressed syllables) and partial devoicing of consonants at the end of the word before a pause. Complete reduction: apokopa (the drop of the final consonant or final part of the word), synkopa (the drop of a vowel or several sounds in other positions). Partial reduction as a qualitative change of vowels. Partial and complete devoicing of consonants at the end of a word. Stylistic and communicative effects of modification. Wealth and variety of intonation patterns (rhythm, tempo, timbre, melody peculiarities);

vocabulary: conversational (everyday life) vocabulary, priority of neutral widely-used words with concrete, denotative, referential meanings, wide use of non-literary vocabulary, expressive-emotional vocabulary, means of verbal imagery, well-developed synonymy and polysemy, the use of stylistic devices, including pun, decomposition of phraseological units; in word-formation: emotive suffixes and prefixes, wide use of word-formation, expressive tautology.;

grammatical means: in morphology - frequent use of pronouns and particles, specific deicsis (wide use of pronouns in substitute and co-referential functions, wealth and variety of aspect and tense form of a verb (Present Continuos, Present Indefinite, Present Perfect), wide use of interjections, stop-, interruption-, break- and pause-word; in  syntax: ellipsis, variety in the use of communicative types of the sentence, priority of short sentences, wide use of expressive constructions, exclamatory sentences, specific conversational constructions, distorted and “broken” syntax, predominance of co-ordination over subordination;

compositional peculiarities: different types of discourse strategies, dialogue “entities” and “moves” as elementary units of discourse /question - answer, exclamation - reply, etc./, frames and scenarios of dialogue discourse, complicated communicative strategies of conversational style /"white lies", flattery, irony, deceit, lies,  mockery, sarcasm, /as aggressive and non-aggressive, individual and group communicational strategies peculiar composition development in a quarrel, scandal, abuse, insult, squabble/; compositional patterns of epistolary texts (business letters, personal, friendly, intimate letters, notes, postcards

5. Business Communication in Modern English

Business communication is a totally specific sphere present day communication/ It is characterized by its own language means, language culture and 
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Business  Communication
The need for a global language is particularly appreciated by the international business communities. There is no nation now which does not have some level accessibility using telephone, radio, television, and air transport, though facilities such as fax, electronic mail and the Internet are much less widely available. There has never been a time when so many nations need to talk to each other so much. In 1996 there were 12,500 international organizations in the world. A sample of 500 of these (taken from the beginning of the alphabet) showed that 85 per cent made official use of English. Of particular significance is the number of organizations in this sample which use only English to carry on their affairs. The reliance is especially noticeable in Asia and the Pacific, where about 90 per cent of international bodies carry on their proceedings entirely in English.

Let us take a complex example when several countries take part in some business talks. Several pairs of languages require translation services (French/English, French/ German, French/ Finnish, etc.) it is impossible to find expert translators for all language pairs. English might be used as an intermediary language. Any language could be so used, but English is the one which seems to be most often employed in this way.

Communication is important in every business. While most of us think that the worst kind of communication breakdown occurs when people fail to understand each other’s words or actions, there exists a more serious and potentially damaging kind of it – when people are convinced that they understand each other but are in fact miles apart.

First of all, it may help us to keep in mind (take into account) that vast cultural differences exist, and will continue to exist. These differences will affect negotiations and business dealings (contacts) despite the rapid changes taking place. 

Here are some of the "DO NOT's" that could prevent problems in many situations
1. DO NOT rely on simultaneous interpreting to achieve effective communication with your counterpart. Use consecutive interpreting instead. Experience proves that consecutive interpreting, although more time-consuming, is considerably more effective in business discussions.
2. DO NOT use corporate lingo and colloquialisms in your oral and written presentations. Colloquialisms do not translate well in either direction and are meaningless in most cases. In many instances it is beneficial to explain to your advisors what you want to express, have them write it in the target language first, and then translate it into your native language for approval. Although the translation may seem stilted to you, it is the target language docu​ment that is more important.
3. DO NOT start discussions or negotiations before you have defined your terminology. Make sure that the basic concepts (notions) are defined the same way for both of you. There are dozens of concepts such as "escrow account," "amortization" and even "profit" that are in many cases defined differently in Russia and in the West, yet all of these words have corresponding Russian-language transla​tions and, therefore, may not raise concerns during negotiations (for example, "prybil" may be construed by a Russian to mean either revenues or profits).
4. DO NOT assume that your counterpart thinks the way you do. Both of you may have been involved in the business for years, yet your business and cultural backgrounds are vastly different, and for years your goals in business have been just as different.
5. DO NOT assume that your counterpart knows what you think he should know. 
6. DO NOT expect every answer you receive to be accurate. In many cases the answer may not exist at all or your counterpart may not know it, but will be embarrassed to admit it. This is especially true of legal questions.
And finally, one should realize that it is vitally important to understand not only the words being spoken by your counterpart, but also the ideas and emotions which the latter is trying to convey.
Command and control superstructure –  an organization where upper management make all the decisions and pass down orders to the levels below them

Meritocracy –  a kind of management when the people who contribute most get the greatest rewards 

Hierarchy –  organization where staff are arranged in levels 
To break down the vertical walls  –  to remove structures and practices that divide a company into several parts

To flatten the organization –  to take away levels of management in a company

To remove barriers and impediments –  to take away obstacles 

Company Structure

Types of company organization:

Line structure (authority) – the power to give instructions to people at the level below in the chain of commands 

Hierarchical (pyramidal) structure  –  a system of authority with different levels, one above the other

Matrix structure – a structure in which people report to more than one superior

Staff position –  wholly autonomous temporary groups or teams that are responsible for an entire project and are split up as soon as it is successfully completed  

Functional structure – a system including different departments , each taking decisions in their separate department, e.g. production, finance, marketing, sales, personnel department

Autonomous –  independent, able to take decisions without consulting a higher authority

Decentralization –  dividing an organization into decision-making units that are not centrally controlled 

Function –  a specific activity in a company, e.g. production, marketing, finance, etc. 

Hierarchy –  a system of authority with different levels, one above the other

Line authority – the power to give instructions to people at the level below in the chain of commands 

To report to smb –  to be responsible to someone and to take instructions from him or her

A subordinate –  a person working under someone else in a hierarchy
. Official Style. 

/The Style of Official Documents /. Regulative function as the main one, i.e. the establishment of norms and rules in the sphere of public relations (e.g. the relations of individuals, group – individual relations, the relations of social groups and institutions, etc.). Substyles and genres: the style of law documents / laws, legislative acts, codes, instructions, orders…/, the style official documents /applications, references, protocols, questionnaires, profiles, autobiographies, agreements, contracts…/, the style of diplomatic documents /agreements, pacts, communiques, note, memoranda, declarations…/. Considerable inner differentiation, i.e. considerable genre-stylistic distinctions depending on the functional purpose of the text, themes, sphere of use, character of the  institution issuing a publication.

Stylistic features: standard, imperative and prescriptive nature, ascertaining as leading method of presentation, precision which does not admit misinterpretation, non-personal character. Specific features of the official style characteristic of all its varieties and genres: templet (pattern) text composition, speech standard and stereotyped ways of expression and arrangement of the language means (cliches, standard vocabulary). Use of the language means belonging to the style of official documents as negative development in speech culture, especially within the norms of publicist style.

Language means of the style of official documents:

graphic means: wide use of graphic means - change of the print, italics, the use of graphic delimitation means - various graphic symbols (asterisks, lines, patterns, etc.) which clearly demonstrate text limitation (columns, division into parts, sections, elements, paragraphs), means of graphic design which reveal the representational form of the templet; lexical means: bureaucratic cliches (words or word-combinations), the use of special terminology to express precision, repetitions, the use of constructions with archaic elements, wide spread of  vocabulary units, expressing obligation, absence of subjective emotional appraisal;

grammatical means: nominal character /predominance of nouns, a great number of nominal prepositions and conjunctions/, wide use of the genitive case, different forms of expressing imperative /verbs with the meaning of obligation, verbs of instruction, prescription, future tense forms, the imperative mood, infinitive and infinitive constructions/,absence of the first and second person presentation and correlated pronouns, the use of collective nouns for the expression of impersonality, different patterns of statement and ascertaining, specific use of aspect and tense forms (future in conditional sentences, wide use of conditional sentences in connection with the necessity of detailed exposition and proviso, rare use of complex sentences, especially with subordinate sentences of cause because of the absence of the necessity to explicate logical operations of analysis and reasoning;

compositional devices: the patterned structure of texts of all the genres and substyles,  declarative, ascertaining nature, neglect of narration and discussion.

19. The Belles-lettres Style. 

Aesthetic function as the main function of  the belles-lettres style. Aesthetics as one the most important elements of human culture. Aesthetic activity as creative activity in accordance with the “laws of beauty”. The objective grounds for of aesthetics discovered in the existence of the world of reality (symmetry, rhythm, harmony, integrity, regularity, expediency, optimization). Artistic creation as a special form of cognition and exploration of reality: syncretism of cognitive, evaluative, communicative, practical activities. Art as the objective basis of artistic activity. Works of art as integration of creative activity and perception. Art as self-reflection and “code” of culture. Other functions: educational, informational, hedonistic (entertaining), evaluative. Stylistic peculiarities of the belles-lettres style: imagery, unity and indivisibility of artistic form and contents, completeness and integrity (hierarchy  and systematic interaction of different levels of the belles-lettres text ), artistic imagery produced by speech concreteness, stylistic integrity and multi-stylistic variation, (introduction of elements of other styles, e.g. of the colloquial style in the aesthetic function into the belles-lettres style), emotionality and evaluation, emphasis, and uniqueness. Sub-styles of the belles-lettres style: poetry, prose, drama. Poetic genres: ballad, ode, pastoral, sonnet, elegy, limerick, epigram, etc. Genres in prose: a story,  a short story, a novel, etc. Genres in drama: comedy, tragedy, drama, dramatic monologue, dramatic dialogue. Stylistic difference of texts belonging to various sub-styles and genres, literary trends, artistic methods, (romanticism, realism, sentimentalism, etc.), displaying different types of presentation (narration, description), points of view of the speaker, (“I-speaking”, fairy-tale speaking), topics, ideas, compositional arrangements, systems of imagery, the authors’ ideostyles, presence or absence of stylization. Ideostyles. Language means of the belles-lettres style:

phonetic means - sound reiteration, onomatopoeia (sound imitation), alliteration, euphony, consonance, dissonance. Rhyme, rhythm and metre in poetry, the notion of rhythm 
in prose;

vocabulary – priority of concrete words as ‘artistic speech concretization ’, unlimited choice of vocabulary (including non-literary means, jargon and slang words), multi-stylistic character, wealth of synonyms and variety of vocabulary, developed polysemy, no limits in the use of words, which belong to different functional stylistic groups of vocabulary, stylistic resources of ‘combinatory semantics” of language units, normative and irregular combinatory patterns, decorative and other functions of phraseology, decomposition of phraseology, rich, genuine imagery, the use of  figures of speech or lexical stylistic devices, as a unique textual system;

grammatical means of the language: in morphology a variety and wealth of stylistic effects of morphological forms and categories ‘for expressing ‘artistic speech concretization’ 
(deicsis, specific use of aspect and temporal meanings of the verb, ‘verbal speech and plot development’ (increase in the role and currency of the verb, special use of  morphological categories of number, case, degrees of comparison for emphatic and emotive purposes; in syntax a variety and wealth of syntactical constructions, colloquial speech stylization. Means of expressive syntax: inversion, parallelism, antithesis, parcellation, gradation, detachment, different models of  author and character speech presentation, different models of homogeneous secondary parts of the sentence arrangement with the priority of double and triple patterns;

compositional textual devices (three-part compositional canon – introduction, the main part and the ending with a more complex model of prologue and epilogue), deviations from the canon and their stylistic importance, the plot development the exposition, gradation, the climax and the outcome (the denouement), compositional peculiarities of a poetic text - rigidly fixed dimensions of textual arrangement (the fixed number of feet, lines, regular accentual models of the foot and line arrangement, the length and arrangement of a stanza, peculiar models of stanza and text arrangement, patterned rhyme, metre and syntax constructions), extensive use of foregrounding (coupling, antithesis, convergence, the effect of deceived expectancy),the effect of replenished expectancy, parallelism, irony, hyperbole as compositional devices;

the system of stylistic devices: systemic use of imagery - textual, developed and simple non-developed metaphors, metonymies, epithets, similes, hyperboles, litotes, puns, oxymorons, zeugmas, different in form contact and distant repetitions (ordinary, anaphora, epiphora, framing, anadiplosis, chain, refrain) Intensification of the total aesthetic impact of the language means of the text.

20 Scientific Style. 

The main function of the scientific style: rational cognition and linguistic presentation of the dynamics of thinking. Other communicative tasks. Inner differentiation  and the formation of the sub-styles and genres of the scientific style used in different fields of science, characterized by different manners of scientific presentation. Sub-styles and genres: scientific style proper\thesis, abstract of thesis, monograph, article, report, abstract of a report...\ popular scientific\an article, annotations, review, etc.).”Sub-languages” of scientific styles: law, political, medical, economic, technical, computer, linguistic, etc. Types of presentation: description and argumentation (deduction, induction). Different degree of polemics. Popularization of the scientific text. The addressee factor. Peculiarities of scientific communication: planned, prepared delayed in time communication (except for lectures and reports). Style-forming features: great role of tradition in the use of language means, objective and non-categorical presentation, specific means of expression, a certain extent of emphasis, restrictions in the use of intensification, evaluation, emotional language means, absence of imagery. Language means of the scientific style:

lexical means - highly specialized scientific terminology, terminological groups, revealing words, scientific phraseology - clichйs, stereotyped and hackneyed word combinations and idioms, priority of neutral vocabulary, limitations in the use of emotional- evaluative and expressive vocabulary and phraseology, absence of non-literary vocabulary and phraseology (slang words, vulgarisms, obscene words), peculiarities in  word- building (standard suffixes and prefixes, mainly of Greek and Latin origin – tele-, morpho, philo- -ism, etc.), peculiarities in the scarce use of imagery (usually trite and hackneyed, the priority of the functions of intensification and decoration, non-systematic, narrow contextual character, absence of rich associations, schematic and generalized character);

grammatical means: nominal character (the predominance of nouns over verbs) in the use of parts of speech, the use of prepositional “of-phrases” to substitute the genitive case, transposition of the classes of nouns, wide use of the Passive Voice, Indefinite Tenses, specialization of pronouns in demonstrative and intensification functions, numerous conjunctions revealing the logical order of the text as well as double conjunctions (not merely... but also, whether ... or both... and, as...as), adverbs of logical connectuin ;

syntactical means: priority of full, logically correct, regular syntactical models, the syntax of simple sentence in the scientific speech - extensive use of extended two-member sentence, priority in the use of compound sentences, extensive use of secondary predicative constructions (Complex Object, Participial and Gerundial Constructions), wide use of conjunctions and denominative prepositions, concise expression of syntactical connection in word combinations, sentences, groups of sentences, absolute priority of declarative sentences in the use of communicative types of sentences;

 composition of scientific text as an explication of the  stages of cognition and productive thinking, the usual model is presented by the following scheme - a problem situation, idea, hypothesis, proof, conclusion, compositional speech forms of discussion, argumentation and description, conclusion, types of narration, wide-spread co-referential repetition as a specific method of text development.

Functional restrictions: strong objections to the use of non-literary vocabulary, scarce use of emotional and  intensification units of vocabulary and phraseology, and stylistic devices 
(metaphors, metonymies, etc.), absence of the second person form and corresponding personal pronouns, scarce use of “I-speaking”, limited use of incomplete and non-declarative, and one-member sentences.
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